TORPOINT TOWN COUNCIL

GUIDANCE NOTES TO ACCOMPANY THE SECTION 137 GRANTS FORM

The attached notes are designed to assist in completing the application form for financial assistance to
voluntary and community bodies. It is advisable to produce as much information as possible to
accompany the form. Any grant assistance must benefit some or all of the residents within the Torpoint
parish boundary (i.e. the grant cannot benefit an individual or exclusively non-residents of the parish).

This form is only to be used by:-

Voluntary or community group - that is a not for profit organisation.
A Registered Charity

SECTIONS

1. Name of Organisation — This is the name of the organisation that is registered and in which name
the bank account is established. The Council will only communicate with this organisation. Please do
not name an organisation and then ask for cheques etc. to be made out to other organisations or
individuals. This could have the effect of your application not being considered or any offer of grant
assistance being withdrawn. If you have a constitution or terms of reference please provide it with
the application.

2. Address — The address to where all correspondence in connection with this application will be sent.

3. Contact name and Position — The name and position of the contact and position in connection with
this application.

4. Telephone number and email address — This is to contact the applicant if we require additional
information or seek clarity. The email address will be used if it is a more convenient method of
communication.

5. Charity Registration Number — If a charity please give the registration number.

6. Project Title — Please give the name of your project.

7. Estimated Start Date - If the project has already started please give the approximate date of the
project commencement.

8. Please tell us about the project and why you think it should receive the contribution from Torpoint
Town Council — The answer to this question is most important. The Council will only normally
consider grant assistance for specific projects in other words to enable an organisation to progress or
to undertake a piece of work that is essential. The Council will not usually consider grants for the day
to day running costs (such as transport costs, utility costs etc.) as this would question the long term
sustainability of the organisation. It can give general grants but this would be exceptional and at the
discretion of the council. Please supply any additional information that can support your application.
The Council must have assurance that the organisation is sustainable. It would also be useful to
understand where the project will be delivered or where it is based.

9. Who will benefit from the project and how many of those are residents of Torpoint parish? - This is
important as it allows the council to understand who will benefit from the project. It will also guide
the council in allocating funding to enable as diverse a spread of grant assistance as possible and not
just support for specific groups. Please avoid being vague by writing a reply such as “local
residents”. It is important that some or all of the beneficiaries are residents of the parish. The
Council would also be interested in how many as a percentage of the total numbers of beneficiaries
are residents of Torpoint parish if that information is available




10. Project Costs — This section is most important as is the accuracy and concise nature. Please do not
be vague. The amount of grant being sought from the Town Council must be specific. The Town
Council will not consider applications without this section being completed fully.



